
JCYM 
How to Add the Shortcut/Icon for the Members’ Area page on the Website to your 

Phone 
 
 
Hello Ladies!  The IT Committee is introducing a new resource on our Website.  To 
help with implementation of the new electronic submission of Member Hours and 
Requirements and other electronic forms this year, we have put together several 
how-to videos.   
 
You can now add an even more comprehensive “shortcut/icon”  to your phone 
that will take you directly to the “Members Area” page on our website.  If you 
have already put an icon/shortcut on your phone based on the Scroll instructions, 
this new shortcut/icon is different.  It is fine if you delete the previous shortcut, or 
you may possibly want both icons on your phone as they are a bit different.  The 
previous shortcut/icon took you directly to just the Hours and Requirements 
form.  This new shortcut/icon will take you to the “Members Area” page on our 
website which gives you access to not just the Hours & Requirements form, but to 
other forms and to the videos, as well as everything else you’re used to seeing in 
the Members’ Area of the website! 
 
If you choose to put this new shortcut/icon on your phone,  you will note there 
are now some “Quick Links” for forms that are used frequently at the top of the 
page which should save you an extra step, but just as in the past, there are also 
links to the other information and the new “Instructional Videos” now available in 
the “Members Area”. 
 
To create a shortcut on your phone that will take you directly to the Members 
Area page and options located there, simply follow the instructions below: 
 

1. Open your Internet browser and go to our website at www.jcym.net. 
2. On the right-hand side under the banner is the “Login/Sign up” button.  

Select it. 
3. The Login page will open.  Type in your email address (make sure it is 

accurate—no typos), and the password jcym1961 (no caps, no spaces), 
then select “Login”. 

http://www.jcym.net/


4. You should see a “Hello” message along with a “Log Out” option now.  If 
you get an error message and can’t login with your email and the correct 
password, please contact Deb Scott for assistance. 

5. Once you are logged in, select and click the “Members Area” page.  You 
may also see a drop-down menu, but for creating the shortcut, you will 
want to select the words “Members Area”.  Next you need to create a 
shortcut to that page for the device you are using.  The steps are a little 
different for the different browsers (Chrome, Firefox, Edge, Safari, etc) and 
devices. Below are instructions for phones. 

a. Android Phone:  Once you are on the “Members Area” page of the 
website, simply go to the 3 vertical dots in the upper right-hand 
corner of your phone, select those, and then click on “Add to Home 
Screen”.  You will be prompted to rename the shortcut that will 
appear on your home screen if you wish, and then just select “Add”.  
That’s it!  You will now have the shortcut (Icon) on your home screen. 

b. iPhone: Once you get to the “Members Area” page of the website (#5 
above), tap on the “Share” button at the bottom center of the screen 
(you may need to swipe “up or down” to get the share button box 
with up arrow). Scroll and then select “Add to Home Screen”.  You 
will be prompted to enter a title for your shortcut. You can change it 
or leave the default title of the web page.  Tap “Add” in the upper 
right to finish.  On your Home Screen you should be able to see the 
shortcut/icon you uploaded.  

6. When you select the shortcut, you may be prompted to login to the 
website (see step #3 above), or you may not have to.  It depends on how 
recently you have logged into the website. 

7. Note:  When you open the videos, the actual Hours and Requirements form 
is the starting point.  You can now open that form by selecting the shortcut 
you’ve just created on your home page/screen to the “Members Area” 
page or go to the website directly.  Remember, per the announcement in 
the June Scroll, you will use this form going forward for entering all 
philanthropy hours worked on Approved Philanthropy projects (pink sheet), 
as well as to indicate when you participate in a committee (no hours to 
record for that requirement—simply an indication of which committee and 
that you have participated). 

 



If you need more help to create the shortcut, open the videos, or access the form 
and information, or if there is something you don’t understand and can’t get to 
work,  you can contact Patty Gay or Deb Scott for help.  We’re happy to assist. 
 
We hope you find this information helpful.  We appreciate your willingness to 
help us roll out this change as it significantly improves the efficiency, accuracy and 
time required for club data. 
 
Thanks, 
Patty Gay & Deb Scott, Co-Chairs IT Committee  


