
IT—INFORMATION TECHNOLOGY 

Patty Gay and Deb Scott 

We’re so excited to start using our online JCYM Requirement Input form this club 
year!  Many have “tested the waters”, some even winning prizes over the last few 

months, and now club year 2020-21 is here, and it’s time for all of us to jump in. 
  
The first step is to make it easy for you to access the online form.  Below are the 

instructions for adding an icon to your smart phone so one tap and you’ll be ready 
to input your committee meeting or project hours.  It’s that easy :) 

  
You can add a button to your home screen that looks just like an app icon and will 
launch that webpage directly in Chrome.  

  
FOR ANDROID PHONES OR PC: 

1. To do this, first navigate to the site that you want quick access to (JCYM 
Requirement Input form) https://form.jotform.com/200593846290156 (after 

reading through these instructions it is easiest to open this email on your 
Android phone so you can simply “click” the link which opens the form and then 
go from there). 

2. Then touch the overflow button (three vertical dots) and select Add to Home 

Screen. 
3. You can now remove the site description if you choose and name the “icon” 

whatever you would like by typing it in. 
4. Voila! Now you can move the icon to where you want it on your home screen and 

launch the JCYM Requirement Input form with just one tap. 
  

FOR IPHONES: 

1. Open your Safari browser and go to the page you want to make the shortcut for 
(JCYM Requirement Input form, https://form.jotform.com/200593846290156 
(after reading through these instructions it may be easiest to open this email on 
your iPhone so you can simply “click” the link which opens the form and go from 

there). 

2. Tap on the Share button at the bottom center of the screen. 
3. You will be prompted to enter a title for your shortcut. You can change it or leave 

the default title of the web page. On the 'Add to Home' page you should be 

able to see the icon you uploaded on the left. 
4. Tap Add in the upper right to finish. 

  

All phones are a little different, however, I am not a phone person and I muddled 
through this and accomplished it!!  If you have any problems or questions let me 

know, by email or phone, and I will do my best to help you through it 😊.  

  

Now that you have an easy way to access the form just follow the questions down 
the form.  We will also be posting short videos, Android & iPhone, on the website to 

further help you feel comfortable using the new online system.  Contact Patty, Deb 
or Tara if you have questions. 

https://form.jotform.com/200593846290156
https://form.jotform.com/200593846290156


  
JCYM Requirement Input instructions 

1. Select the JCYM icon on your phone. 

2. Pick the date from the calendar. 

3. Pick your name from the dropdown, (you should NOT have to type your name) 
and your name fills in the box/field below. (On some iPhones the list of names 
will show at the very bottom of the phone.)  

4. Click the verify name and your email will autofill in the field below.  

5. In the requirement area, click on the Philanthropy Projects button (to input hours 
worked/earned). 

6. The field for the philanthropy projects with a dropdown will show up.  Pick the 
project you are working on and then click the autofill Currently there are only 
summer projects listed in the dropdown.  For anything made during the month 
just use the end of month date; i.e. 06/30/20-Philanthropy Masks—home.  All 

philanthropy projects for the coming year will be loaded at a later date. 

7. Enter the number of items made; the form will automatically calculate the hours 
you will receive. 

8. Click the submit button and you will receive a confirmation email. 
 


